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A. Choosing your CMS-1500 Form Version for the whole database 
This selection will affect all payers in your database. 

 

 

Go to Setup: Administrative Setup: 

Company Settings. 

1 

Select Category Submission Settings 

and Rules. 

2 
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B. Choosing your CMS-1500 Form Version on a payer-by-payer basis. 
This selection allows you to set the form version for an individual payer. 

 

 

        
 

Select Payer from the Search Menu in 

the Billing Portal OR go to Setup: 

Billing Setup: Payers 

1 

Select Parameter Default CMS 

1500 Form. 

 

3 

Enter a Value of 2 for the 08/05 

form, or 3 for the 02/12 form. 

Save. 

 

4 
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Search for the payer 

you wish to update.  

Open the payer. 

2 

Click on the Settings button in the 

lower left-hand corner of the Payer 

Setup screen. 

 

3 



 CMS-1500 Form Selection 
 

Page 4 of 4      3/11/2014 

 

 

Click OK to save and exit; 

first from Settings, then from 

Payer Setup. 

5 

Select the appropriate form from the 

HCFA Form dropdown box. 

 

4 


